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                                                       The Most Widely Used Web-based Software for Builders, Developers and Trade Partners



Steps to Create a Trade Partner Account
If at anytime during the process you need assistance with creating an account, please call Customer Support at 1-800-773-0711.
1. Open an internet browser
2. Type in the following address www.buildtopia.com
3. Click on Customer Login (upper right hand corner)

4. Under Customer Support, click Create a Trade Partner Account
5. Complete the form fields. Any fields designated with a red asterisks (*) is required information and will need to be completed before continuing.

6. Select the Next button
7. Select the trades that your company is associated with. The trades that you designate here allow BuildTopia customers to find you when they are searching for a particular trade.

8. Select the Next button

9. Review the Service Agreement and select the Accept button to continue. You can print the service agreement by selecting the Printer Friendly Version hyperlink at the top.

10. Congratulations you have joined the BTTradeNetwork. You can print this page for your records as it displays your login information. Select the Login button to login to BuildTopia. 
* Once you have successfully created your BuildTopia Trade Partner account contact your sponsor company and let them know what you entered as your company name. This will enable them to create a link between their account and yours so that you can begin to view information.
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